
Record of Decisions 
and recommendations made, and plans formulated, by family group conference under part IV of act
 (Section 262, Oranga Tamariki Act 1989)
Name of young person: Jason Cook

Name known by: Jas
Date of birth: 17 September 1994

Age: 14 years 8 months

Date family group conference reached decision: 21 April 2009

SECTION NOTES
Name of child or young person:

· Designation: one only - delete either “child” or “young person”

· Name order: first then family name 
Name known by:

· Include name that the client is commonly known as, especially if it is then used in the plan

Date of birth:

· Format: date in full
Age:
· Format: age in full (years and months)
Date family group conference reached decision:
· Format: date in full
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Persons present (and relationship to Jas):

	Jas Cook
	Young person

	Jane Cook
	Mother

	Peter Cook
	Father

	Sally Cook
	Paternal aunt

	Sarah Turner
	Maternal aunt

	Ms Fryer
	Victim

	Ms Hoskings
	Victim Support

	Alan Moyle
	Year 10 Dean, Westside High School 

	Mike Savage
	Youth Worker, Te Manawa O Waitahanui

	Constable Ron Smith 
	Youth Aid Officer, Taupo

	Jimmy Carter
	Youth Justice Co-ordinator


Persons present (and relationship to child or young person):

Designation: delete “child or young person” and personalise it by replacing this with the name by which the child or young person is known 
Use two columns only - name on one side, relationship opposite

Always use full names and correct titles - be guided by how people describe themselves on the family group conference attendance sheet

Ensure correct spelling of all names - the attendance list should help with this

Do not abbreviate - e.g. use “Youth Justice Co-ordinator” not “youth justice coordinator”

Identify professionals with their organisation and their role within that organisation, and

List attendees in the following order:

The client - they come first and use the usual name they are known by within their family.
Parents/caregivers/siblings -where possible, identify their relationship to the young person (for example whether they are step parents/siblings).
Grandparents - use ‘Koro’ and ‘Nana’ if appropriate. Where possible, identify which side of the family they are from.
Aunts/Uncles/Cousins - where possible, identify which side of the family they are from.
Other family/whanau or cultural support persons - where possible, clearly identify the relationships/roles/side of the family.
Victims - check with victims if they want to be fully identified – some may wish only their first name to be used or not at all – e.g. Jill P or Victim “A”.
Take care with the attendance sheet – victims may not wish to have their contact details shown to the offender and their family (have the victim fill the sheet in last or use two attendance sheets). 

Professionals – Education, NGOs, Health, Counsellors, Community Social Workers etc.- include full name, title and organisation.
Youth Advocate - it will be a Youth Advocate if it is a Youth Court directed family group conference. Where it is a child offender a Lawyer for Child may be appointed prior to family group conference by the Family Court where a
Apologies were received from:

	Mary Lamb
	Maternal aunt

	Jasmine Haines
	Pastor, Hilltop Community Church

	James White
	Victim


Submissions provided for the family group conference by:

	James White
	Victim
	to be presented by the Youth Justice Co-ordinator

	Bill Cook
	Koro (paternal)
	to be presented by the family


s67 Declaration has been sought by the Police In some Intention to Charge family group conferences the child/young person may arrange for their own private lawyer. In such cases the lawyer can be referred to as: Barrister/solicitor representing child or young person - give name and role.
Enforcement officer - use correct title with first and family name and station.
Social worker (if appointed and present) - use full name.
Youth Justice Co-ordinator - use full name.
Apologies: Where made, apologies should be noted after the attendee list.  Full name and title if appropriate and relationship. Non-attending persons should only be listed if they have given an apology prior to the conference being held. Check with victims before entering their full names in the apologies. They may wish to remain anonymous as in (6) above 
It is not appropriate to list those persons who have been consulted and invited but then choose not to attend without further contact with the youth justice coordinator. They are not participants in the family group conference and have not given permission for their details to be included in the family group conference record – they may have good reasons for not wishing to be listed and there may be issues around privacy if they are. The Coordinator must keep a separate record of the persons invited and any follow up contact with those persons. Where statements have been provided for the family group conference in lieu of attendance, they should be listed under the new addition to the template “Submissions provided for the family group conference by:” Give name and relationship and note who will present the statement to the conference. If no statements are made this section of the template should be deleted.
Submissions: Where statements have been provided for the family group conference in lieu of attendance, they should be listed under the new addition to the template “Submissions provided for the family group conference by:” Give name and relationship and note who will present the statement to the conference. If no statements are made this section of the template should be deleted.
(Alleged) Offences in respect of which family group conference convened and whether Jas admitted commission of offence:

4123 Burgles (Other Property) Est Val Under $500 By Day 21 Feb 2009 Ms Fryer Admitted

4322 Shoplifts (Est Val Under $500) 23 Feb 2009 Mr White Admitted
Name of Informant or intended informant or their representative: Constable Ron Smith

Enforcement agency: New Zealand Police, Taupo
Family group conference convened under:

Section 247 (b) (Intention to charge)
	Programmes under s259A
	Considered

	Parenting Education (young person)
	

	Parenting Education (parent)
	

	Mentoring
	

	Alcohol and Other Drugs
	


(Alleged) offences in respect of which family group conference convened and whether child (or young person) admitted commission of offence, and the offence admitted:

· Personalise by deleting “child or young person” and inserting the child or young person’s name; in this case “Jas” 
· CRNs, Offence (code and description), offence date, offence reference and response, will be pre-populated from CYRAS
Name of informant or intended informant or their representative:

· Full name and title of attending enforcement officer
Enforcement agency:

· Full name (no abbreviations) of enforcement agency and office e.g. New Zealand Police, Taupo
Whether family group conference convened under:

· Delete sections as appropriate; retain only those relevant to the family group conference

Programmes under s259A

· Enter ‘Yes” or “No” against each programme type

I certify that the above is a true and correct record of the decisions, recommendations and plans of the family group conference.

	Date:
	21 April 2009

	Signature of Youth Justice Co-ordinator:
	

	Name of co-ordinator:
	Jimmy Carter

	CYF office:
	Taupo

	Phone:
	07-9999999

	Cell-phone:
	029-9999999

	Free-phone:
	0508 FAMILY (326-459)

	Email:
	jimmy.carter001@cyf.govt.nz


Coordinator Contact Details

· Name of co-ordinator in full
· Use the name of site office where the co-ordinator is based e.g. use “Taupo” - do not use Rotorua YJ
· Email details should be provided for the co-ordinator 

� Names, places and identifiable information have been changed to protect privacy.






